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How to upload documents? 

 
I. Objectives of the admissions process. 

 
• Select the right students to guarantee the programme’s success in the long 

run. 
• Evaluate documentation and its validity. 
• Evaluate and analyze the characterization of students at the time of 

admission to the University. 
 
II. Summary steps to follow. 
• Have all documents. 
• Fill in the required information. 
• Submit the form. 
 
III. Type of information required. 
• Personal information. 
• Working Information. 
• University studies. 
 
IV. Deadline to complete the process. 
• The dates to complete the registration process are specified on the program 

web site. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

http://administracion.uniandes.edu.co/
mailto:administracion@uniandes.edu.co
https://administracion.uniandes.edu.co/programas/posgrados/master-in-international-management/admission-process/#info


 
 

Elaborado por Jimena Mesa Marín (20-02-2023) 
Facultad de Administración – Universidad de los Andes 
Calle 21 No. 1-20.  Edificio SD, código postal: 111711. Bogotá - Colombia. | Conmutador: (571) 339 49 49/99 | 
Línea directa: (571) 332 4555 | http://administracion.uniandes.edu.co | Correo electrónico: administracion@uniandes.edu.co 
 
Universidad de los Andes | Vigilada Mineducación. Reconocimiento como Universidad: Decreto 1297 del 30 de mayo de 1964.  
Reconocimiento personería jurídica: Resolución 28 del 23 de febrero de 1949 Minjusticia.  

Instructions:  
 

1. Follow this link 
https://registroapps.uniandes.edu.co/SisAdmisiones/Documentos/ 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

http://administracion.uniandes.edu.co/
mailto:administracion@uniandes.edu.co
https://registroapps.uniandes.edu.co/SisAdmisiones/Documentos/
https://registroapps.uniandes.edu.co/SisAdmisiones/Documentos/


 
 

Elaborado por Jimena Mesa Marín (20-02-2023) 
Facultad de Administración – Universidad de los Andes 
Calle 21 No. 1-20.  Edificio SD, código postal: 111711. Bogotá - Colombia. | Conmutador: (571) 339 49 49/99 | 
Línea directa: (571) 332 4555 | http://administracion.uniandes.edu.co | Correo electrónico: administracion@uniandes.edu.co 
 
Universidad de los Andes | Vigilada Mineducación. Reconocimiento como Universidad: Decreto 1297 del 30 de mayo de 1964.  
Reconocimiento personería jurídica: Resolución 28 del 23 de febrero de 1949 Minjusticia.  

2. Before upload the documents. 
 
- You must complete and send the admission form, if the form is not completed in 

its entirety and sent, the upload of documents will not be enabled. 
 

- The entry to the document upload system will be made with the same user 
created in the admission form. Additionally, you must indicate the type and 
number of identity document as you registered them in the admission form. 

 
- You will need to upload all files simultaneously. Each of the requested 

documents must meet the following characteristics: .PDF format, maximum size 
of 1MB and with legible information. If you need to reformat or reduce the size 
of your documents, you can use online tools like the one available here. 

 
- If the process is successful you will receive an automatic email confirming the 

number of documents loaded. If you do not receive the automatic email, check 
your files and repeat the upload process. 

 
- The Admissions Department will review, within a period of 5 business days, 

compliance with the basic requirements of the uploaded documentation. Once 
the review is complete, you will receive an email indicating whether your 
registration is considered complete or if, on the contrary, you must provide 
additional information. 

 
- In case you are admitted, after your first registration, the uploaded 

documentation will be verified by a third party specialized in the verification 
process. If it is not possible to carry out the verification, the delivery of original or 
authenticated documents may be requested. 

 

http://administracion.uniandes.edu.co/
mailto:administracion@uniandes.edu.co
https://smallpdf.com/
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- Then click on “ingresar” 

 
 
 
 
 
 
 
 
 
 
 

The same user created in the 
admission form 

The same type of document 
registered in the admission form 

The same document number 
registered in the admission form 

http://administracion.uniandes.edu.co/
mailto:administracion@uniandes.edu.co
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3. Click on “Confirmación de envío” and then click on “Continuar”. 
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4. Acta de grado o diploma de pregrado (undergraduate diploma or degree certificate)  

 
5. Notas del pregrado (undergraduate notes) 
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6. Hoja de vida (Update CV) 

 
7. Otro (Si aplica) Other documents  

 
 
Here you need to submit the other required documents. One document per white 
space. 
- Motivation letter 
- Passport photograph 
- GMAT or GRE test scores 
- Proof of proficiency in English 
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8. Then you need to click on “Acepto el tratamiento de datos personales” 

 
 
 
 
If you have questions, you can write to mim.cems@uniandes.edu.co with the subject MIM 
- CEMS 

http://administracion.uniandes.edu.co/
mailto:administracion@uniandes.edu.co
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